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You are all well aware of the importance of school attendance.   

As a school we target 97% attendance. To achieve this any child’s attendance 
which falls below 95% is monitored, with attendance below 85% being 
brought to the attention of the Education Welfare Officer (EWO). 

We recognise that for many of our children 100% attendance is regular.  
During this term we are going to introduce a treat.  Each week the children who attend 
school every day will be put into a draw.  The winner will receive a 50p token to spend at 
our After School Treat Shop. There will be one winner in each class.   

 

It is important that our children are in school on time (9 a.m.).  Missing regular 
minutes every day has a significant impact upon children’s learning. 

We are introducing an ‘Early Bird day’ every half term.  On this day, every child 
who is in school on time will get a chance of winning a price for the family. E.g. 
Dimension ticket, Family entry to Indoor Legoland. 

Make sure you are here on time to be in with a chance of winning. 

 

 

 

 

 

 



 
   

IMPORTANT ATTENDANCE and PUNCTUALITY PROCEDURES 
 
Please bring your child to school every day unless your child is too ill to attend.  If they are ill please 
take them to the doctors and bring a note into school if possible. A copy of the appointment slip or 
any other proof will be fine also. 
 
Phone school EVERY morning that your child does not attend, before 9.30 am so that their 

attendance records are kept accurate and up to date. Please clearly leave your child’s name, class and a 
reason for their absence. Please be clear about the reason for absence- do not just say unwell or ill as this 
could mean many things. 
We do not consider a cold, cough, headache or tummy ache to be an illness that prevents your child attending 
school. If they are complaining of this kind of thing please bring them to school and if they deteriorate then we 
will call you to collect them. Please only keep them at home if it is absolutely necessary.  
The school day starts at 9am. Please follow the procedures as above. Late procedures are in place so that 
every child is entered onto the register and can be accounted for in the event of an emergency.  
 
Please note that if your child has been physically sick either in school time or at home, 
then in accordance with the Health Protection Agency, we are not permitted to have your 

child back in school until 48 hours has passed since the last sickness episode. 
 
 
As a school we have a duty of care to inform parents if their child’s attendance 
is below the expected level set by the Local Authority. In order to comply with 
these procedures we regularly monitor every pupil’s attendance, as well as meeting 
with the Educational Welfare Officer. Next week we will be sending letters to 
parents if their child’s attendance is below 90%. On occasions this can cause 
parents to feel anxious, especially if their child has been unwell and they have 
informed school of the reason why they were absent. We would like to reassure 
parents that we understand that so early in the school year a child’s attendance 
can drop very quickly when they have a few days off unwell. However, it is still 
necessary to provide you with written information regarding low attendance, even 
though it might have been unavoidable. If you receive a letter and wish to discuss 
it further please pop in and speak to Mrs Bromage or Mrs Davies. 
 
 
 

Attendance %     
during one school 

year 

Equals days 
 absent 

Which is approximately 
weeks  
absent 

Which means this 
 Number of lessons missed 

95% 9 days 2 weeks 50 lessons 



 
This table highlights the impact absence can have on your child’s education. By ensuring 
your child is in school on time every day you are helping to maximize their learning potential. 
As this half term draws to a close, we will be sending letters out if your child’s attendance is 
lower than we would like. We understand that this could be due to illness or holidays which 
have already been discussed with school, however we do have a duty of care to inform you 
in writing if your child’s attendance is below 90% or if we are noticing a marked decrease in 
attendance. If you have any concerns please pop into school to discuss the matter further. 

 
 

90% 19 days  4 weeks 100 lessons 

85% 29 days 6 weeks 150 lessons 

80% 38 days 8 weeks 200 lessons 


